Achievement Foundation Loan Checklist

All of the following items are generally required in order for the Foundation to consider a loan request. Please note that the JA Area’s President  (Executive Director) and/or Chair may be contacted by a representative of the Foundation to discuss the application and the Area’s plans for repayment of the loan. 

1. Cover letter addressed to the Executive Director of the Foundation that includes the requested amount , the purpose of the loan and the expected term of repayment (not to exceed three years).

2. A list of Board members showing name, business, business address, phone number and duration of Board membership. The Foundation expects that the Board will be composed of top-level business people who are active in leading the JA Area. If this is not the case, the applicant should include a plan for recruiting and involving new Board members. 

3. President’s (Executive Director’s) resume, including date of  employment by the JA Area and previous JA experience. If the President was not previously employed by another JA Area, include references from previous employers. 

4. Most recent audited annual financial statement and the two prior years’ statements. 

5. Statement of outstanding indebtedness, itemizing each debt in excess of $1,000. The schedule should include information on the terms and conditions of any indebtedness to JA National, banks, Board members, and related guarantees of board members should they have been provided. 

6. Current year’s revenue and expense budget by item and month with supporting assumptions. 

7. Schedule for repayment of the loan over a period of not more than three years, with dates and amounts. 

8. Cash flow budget for a period of not less than the expected loan repayment term. Loan payments should be included in the “disbursements” section. Supporting comments should include plans for increasing revenue, such as special events to be changed or added and the source of potential contributions. 

9. Resolution of the JA Area’s Board of Directors authorizing the loan request and agreeing to the repayment schedule. A for resolution is attached. 

Draft Resolution

The resolution passed by the JA Area’s Board of Directors should be substantially as follows:

Junior Achievement of ____, Inc., recognizing the short term cash flow need, has agreed to seek a loan from the Achievement Foundation, Inc., in the amount of $_____. Junior Achievement of _____, Inc. agrees to the following payment schedule: (list dates and amounts of each payment). Junior Achievement of _____, Inc. also agrees that if it defaults on any loan installment, the unpaid balance of said loan will become a demand note bearing interest commending on the date of the default at the annual rate of two percent over prime (as established by Citibank, N.A.) on the unpaid balance. The Board of Directors of Junior Achievement of _____, Inc. authorizes the Chair and President to sign a promissory note with the Achievement Foundation, Inc. which includes these terms and conditions.

